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APPENDIX A
Document delivery customer survey

Part one: expectations. This survey deals with your opinions about document delivery. Please show the extent to which you
think document delivery services should possess the features described by each statement. The numbers 1 to 7 represent a
continuum with 1 being strong disagreement and 7 being strong agreement. Circle the number that best reflects your opinions
about the statement. There are no right or wrong answers—what we are interested in is a number that best shows your
expectations about document delivery.

Strongly
disagree

Strongly
agree

1. Document delivery services should have up-to-date equipment. 1 2 3 4 5 6 7
2. Their physical facilities should be visually appealing. 1 2 3 4 5 6 7
3. Their employees should appear neat. 1 2 3 4 5 6 7
4. Materials associated with document delivery services (such as forms or state-
ments) should be easy to understand. 1 2 3 4 5 6 7
5. When employees promise to do something by a certain time, they should do so. 1 2 3 4 5 6 7
6. When a customer has a problem, employees should show a sincere interest
in solving it. 1 2 3 4 5 6 7
7. Employees should perform document delivery services correctly the first time. 1 2 3 4 5 6 7
8. They should provide their services at the time they promise to do so. 1 2 3 4 5 6 7
9. They should keep accurate records. 1 2 3 4 5 6 7
10. They should be expected to tell customers exactly when services will be
performed. 1 2 3 4 5 6 7
11. Customers should expect prompt service from employees. 1 2 3 4 5 6 7
12. Employees should always be willing to help customers. 1 2 3 4 5 6 7
13. Employees should never be too busy to respond to customer requests
promptly. 1 2 3 4 5 6 7
14. The behavior of employees should instill confidence in customers. 1 2 3 4 5 6 7
15. Customers should expect their document delivery transactions to be con-
fidential. 1 2 3 4 5 6 7
16. Employees should be polite. 1 2 3 4 5 6 7
17. They should have the knowledge to answer customers’ questions. 1 2 3 4 5 6 7
18. They should give customers individual attention. 1 2 3 4 5 6 7
19. Document delivery services should have operating hours convenient to all
their customers. 1 2 3 4 5 6 7
20. Employees should give customers personal attention. 1 2 3 4 5 6 7
21. Employees should know what their customers need. 1 2 3 4 5 6 7
22. Document delivery services should have their customers’ best interests at heart. 1 2 3 4 5 6 7
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Part two: perceptions. The following set of statements relate to your opinions about the UT Southwestern library’s document
delivery services. For each statement, please show the extent to which you think the library’s document delivery services has
the feature described by the statement. Once again, the numbers 1 to 7 represent a continuum with 1 being strong disagreement
and 7 being strong agreement. Circle the number that best reflects your opinions about the statement. There are no right or
wrong answers—all we are interested in is a number that best shows your perceptions about the library’s document delivery
services.

Strongly
disagree

Strongly
agree

1. The library’s document delivery services has up-to-date equipment. 1 2 3 4 5 6 7
2. Their physical facilities are visually appealing. 1 2 3 4 5 6 7
3. Their employees appear neat. 1 2 3 4 5 6 7
4. Materials associated with the library’s document delivery services (such as
forms or statements) are easy to understand. 1 2 3 4 5 6 7
5. When employees promise to do something by a certain time, they do so. 1 2 3 4 5 6 7
6. When a customer has a problem, employees show a sincere interest in solv-
ing it. 1 2 3 4 5 6 7
7. Employees perform document delivery services correctly the first time. 1 2 3 4 5 6 7
8. They provide their services at the time they promise to do so. 1 2 3 4 5 6 7
9. They keep accurate records. 1 2 3 4 5 6 7
10. They tell customers exactly when services will be performed. 1 2 3 4 5 6 7
11. Customers receive prompt service from employees. 1 2 3 4 5 6 7
12. Employees are always willing to help customers. 1 2 3 4 5 6 7
13. They are not too busy to respond to customer requests promptly. 1 2 3 4 5 6 7
14. The behavior of employees instills confidence in customers. 1 2 3 4 5 6 7
15. Customers’ document delivery transactions remain confidential. 1 2 3 4 5 6 7
16. Employees are polite. 1 2 3 4 5 6 7
17. They have the knowledge to answer customers’ questions. 1 2 3 4 5 6 7
18. They give customers individual attention. 1 2 3 4 5 6 7
19. The library’s document delivery services have operating hours convenient
to all their customers.. 1 2 3 4 5 6 7
20. Employees give customers personal attention. 1 2 3 4 5 6 7
21. Employees know what the needs of their customers are. 1 2 3 4 5 6 7
22. The library’s document delivery services have their customers’ best inter-
ests at heart. 1 2 3 4 5 6 7

Part three. We value your opinion. If you have other comments about the library’s document delivery services, we would like
to hear them.

Thank you for your time and input.

APPENDIX B
Document delivery customer service assessment

This survey asks for your opinions about document delivery. Please circle the numbers, both for importance and performance,
that best reflect your opinions about the statement.

Importance to you

Not
important

Very
important

Our performance

Strongly
disagree

Strongly
agree

1 2 3 4 5
Materials (such as forms or statements) are easy to under-
stand. 1 2 3 4 5

1 2 3 4 5 Equipment is up-to-date. 1 2 3 4 5

1 2 3 4 5
When employees promise to do something by a certain time,
they do so. 1 2 3 4 5

1 2 3 4 5
When a customer has a problem, employees are committed
to solving it. 1 2 3 4 5

1 2 3 4 5 Employees perform services correctly the first time. 1 2 3 4 5
1 2 3 4 5 Customers receive prompt service from employees. 1 2 3 4 5

1 2 3 4 5
Employees tell customers exactly when services will be per-
formed. 1 2 3 4 5

1 2 3 4 5 The behavior of employees instills confidence in customers. 1 2 3 4 5

1 2 3 4 5
Employees have the knowledge to answer customers’ ques-
tions. 1 2 3 4 5

1 2 3 4 5 Employees give customers personal attention. 1 2 3 4 5
1 2 3 4 5 Employees are polite. 1 2 3 4 5
1 2 3 4 5 Employees make customers feel welcome. 1 2 3 4 5

We value your opinion. If you have other comments about the library’s document delivery services, we would like to hear
them.

Thank you for your time and input.


